[TPUHATO Ha nenaroru4ecKkoM
cosete MBOY

«MoiouHEeHCKasl CpeHsis LIKOIa»
I[Tporokosn NeQ7 ot 27 aBrycra 2015r.

IMosno:xkenne o 3amene ypokoB B MBOY «MosiouHeHCKasi CpeHss WKO0JIa)
1. O6mmue Mo/10KeHHS

1.1. Hactosimee IlonoxeHue pa3paboTaHO B COOTBETCTBUU ¢ DenepaibHbIM
sakoHoM «O6 obpazoBanun B Poccuiickoit ®enepaium»y Ne 273—-®3 or
29.12.2012r., yctabom MBOVY «MonoyHeHCKas CpeIHss MIKoIa» Caxckoro
paifoHa U omnpeelisieT TOPsI0K 3aMEHbl YPOKOB B CJTy4ae OTCYTCTBUS Nejarora o
YB)XKUTENbHBIM TPUYMHAM C 1IEJbIO BBIOJHEHHUS MYHHLMIIAIBHOIO 3aaHus M
COOITIOIEHNST MHTEPECOB M MPaB BCEX YYaCTHUKOB 00pa30BaTeIbHOrO MpoLecca.
1.2. 3ameHa ypOKOB - IpPOBEJECHHE YPOKOB COIJACHO pACIUCAHUIO IIKOJIBI
yUUTENIEM-TIPEIMETHUKOM B3aM€EH OTCYTCTBYIOIIETO KOJUICTH.
1.3. 3aMeHa OCYIIECTBISETCS 3a KOJUIETY OTCYTCTBYIOILETO IO CICIYIOIIUM
MpUYMHAM: GOJBHUYHBINA JIUCT, aJMMHUCTPATUBHBIA OTIYCK, KypChl MOBBIIICHHS
KkBajM(UKaLUY, KOMaHIMPOBKA U T.II.
1.4. Ecnu y4WTenb MO yBaXWUTEJIbHOM MPUYMHE HE MOXET MpOBECTH YPOK B
COOTBETCTBHH C OCHOBHBIM DPACITHCAHHEM, TO OH 00s3aH 3apaHee M3BECTHTH 00
3TOM aJMHHUCTPALMIO (IUpEeKTopa M 3aMECTUTENs AMPEKTOpa Mo y4ueOHo-
BOCITUTATEIBHOM pabote).
1.5. AZMMHHUCTpaIMsi IIKOJbl BIpaBe BbI3BaThb Ha 3aMCHY YPOKOB moboro,
cBOOOJIHOTO B 3TO BpPEMs yUUTEIIS.

2. IpuBjieyeHne K 3aMeHe YPOKOB Me/1aroros MKOJIbI
2.1 VpOKH BPEMEHHO OTCYTCTBYIOUIMX Y4YHTENeH, KaK MpPaBUIO, NOJKHDI
3aMeIaThCs YUUTENSIMH TOW JKe CIENUaTbHOCTH, KOTOPBIM 3a JOMOJHUTEIBHO
NpOBENEHHOE KOJMYECTBO 4YacOB 3aHATHH TI0JI0XKEHa T0YacoBas OIlIaTa. B
Tex cuydasx, KOrja Takas 3aMeHa He MOXKeT ObiThb  OCYUIECTBICHA,
pa3pelaeTcs 3aMeHsITh OTCYTCTBYIOIIMX YYHTENeH y4UTENSMHU, MPErnoatoiMu
Apyrue TpeaMeThl.
2.2 AJIMUHMCTpalMisi BIpaBe BbI3BaTh Ha 3aMeHy YpPOKOB moboro,
CBOOOMHOTO B 3TO Bpemsi yuuTens. B HCKIFOYHUTENIBHbBIX ciyqasix
JOMyCKaeTcsi TMPOBEJEHHE YPOKOB CIBOEHHBIX (Kmacc, TIae OTCYTCTBYeT
y4YUTeNb, pacriojiaraeTcsi B COCeHeM KaOWHeTe) WM COEMHEHHEe TPy
(nH(OpMATHKA, MHOCTPAHHBIH SI3BIK, TEXHONOTHs, PU3KYIBTYPA).
2.3 CornacHo ctatke 72.2 TK PO, anmMuHHUCTpaLMs MOXET MPUBJIEKATh NEIaroros
Ha 3aMeHy B TPUKAa3HOM TOpsAIKE Ha CPOK 10 OJHOrO MECSLa.

3. JleificTBHSI yYHTeJIs IPH 3aMellleHHH YPOKOB



3.1.  Jlo 11 yacoB Kax1oro y4eOHOro JHs yUUTEIlb 00s13aH 03HAKOMMTHCS C
M3MEHEHUSIMH B PacTIHCaHuK Ha CleyIomui 1eHs. B ciyqae 00BEKTUBHOM
HEBO3MOKHOCTH BHIXO/IA HA 3aMeEIleHHe YUUTENb cpasy HHOpMUPYeET 00 3TOM
3aMecTUTelIsl JAPEKTOpa ¥ OCBOOOXKIAETCs OT 3aMEHBI M10CTIe KOPPEKTHPOBAHMS
JUCTKA W3MEHEHHI B pacliMCaHuU yPOKOB.
3.2. 3aMemiaomuii yduTeNb IODKEH 3apaHee MOJATOTOBMTBHCS K MPOBEACHHIO
YpOKa, 03HAKOMHUTBCS C €r0 TeMOH MO KIIACCHOMY XKypHAITY.
3.3. 3aMeIlaronMil yuuTes b HECET JIMYHYIO OTBETCTBEHHOCTD 32 XU3Hb M 3/10POBLE
00y4aloIIMXCsl, OPraHU3aLKMI0 00pa30BaTeIbHOTO MpoIecca, KaqecTBo NPOBEICHHUS
ypoKa.
3.4. YuuTenp BO BpeMsi NMPOBEIEHHsS ypoKa B MOPAJAKE 3aMCIICHUS OTMEHAcT
OTCYTCTBYIOIIMX, OINpAIIABaeT OOYYAOIIMXCA M BBICTABIACT MM OLCHKH B
nHeBHMK. [IpM 9TOM OH 3alojHAET KIACCHBIM JKypHAl M pacluChIBacTCsd B
KypHale yuéTa TNpOMYIIEHHBIX W 3aMEIIEHHBIX YPOKOB. 3amMeHa YpPOKOB
3amMChIBAeTCS 1O (aKTy MNpOBEJEHHs OCHOBHBIM Y4YHMTENEM, MPENoAaroliiM
MpejIMET, COTJIaCHO pabodeit mporpamMmme.
3.5. CaMOBOJIbHBIN HEBBIXO/ HA 3aMEHY HJIM CaMOBOJIbHOE M3MEHEHHUE pacTIMCaHN5
WM TPOJOJKUTEIBHOCTH YPOKOB  SABJISETCS rpy6siM  Hapymenuem [IpaBui
BHYTPEHHETO TPYOBOTO PACMOPSAKA U MOMJIEKHUT TUCHUILTMHAPHOMY B3bICKaHUIO.
3.6. Ilpu 3amMeHe YPOKOB OTCYTCTBYIOILEro YHHTEId JPYyriM yueOHBIM
mpeaMeToM Oflee KOJNMYECTBO OITHX YPOKOB HE  NOJDKHO NpeBbILLIATH
OTIpe/IeIeHHOE Ha ITOT IpeaMeT y4eOHbIM MIIaHOM roJ0BOS KOIMIECTBO HacOoB.
CBepXIporpaMMHbI€ Yachl OMIATe HE MOIeKAT.

4. JleiicTBHS KJIACCHOTO PYKOBOAMTEIS IPH 3aMEIICHHH YPOKOB

4.1. Jlo 11 yacoB kaxpmoro yueOHOTro JH: KJIQCCHBIN PyKOBOAMTENb 00s3aH
03HAKOMHTHCS C M3MEHEHHSIMU B PACIIMCAHHMH Ha CIIEYIOLIHH JIeHb.

47 OTh W3MEHEHMS KJIACCHBIM PYKOBOIMTENb O0si3aH JIOBECTH O CBEACHMS
o0ydarolyxcs CBOEro Kiacca, Mx poauTenel (3aKOHHBIX npencTaBuUTeNel) M
obecrieunTh NPUCYTCTBUE JIETEN HA 3aMeIaéMOM yPOKE.

43. Tlpu CcoOKpallleHHd KOJIM4YeCTBa YPOKOB KJIACCHBIM PyKOBOAMTENb (TpH
YCIIOBMHM HE3aHSATOCTH B 3TO BPEeMsi) COMPOBOXKIALT obyuarommxcst B rapaepod u
KOHTPONMPYET OPraHM30BaHHbBIN BBIXOJ M3 3/1aHHs IKOJIBL.

5. JleiicTBHS OTCYTCTBYIOLIEro Y4HTE s

5.1. B ciy4yae OTCyTCTBHS Ha yPOKE IO yBKUTEJBHOM MPUYNHE YIUTENb 3apaHee
CTABHT B W3BECTHOCTh 00 HTOM OTBETCTBEHHOTO 33 3aMEIICHHS YPOKOB
3aMecTHTeNs aupekTopa no YBP.

5.2. B mepBblit IeHb BbIXOJa Ha paboTy y4UTeNb PEIOCTABISCT OTBETCTBCHHOMY
3a 3aMelIeHUs YPOKOB 3aMECTHUTENIO JHPEKTOpa  TIO0 YBP 1OKyMEHTHI,
MOJATBEPXKIAIOIKE TPUYUHY OTCYTCTBHS (6OJNIBHUYHBIA  JTMCT, TPUKa3bl O
HAMpABIEHUM Ha KyPCHI, O MPEIOCTaBICHUH OTIYCKa, CIpaBKa-BbI30B HA Cecculo,
caHaTopHasl yTEBKA).



5.3. TlpucTynas kK pabore mo JCTEUEeHMH CpOKa OTCYTCTBHSA, YHUTEIb JIOJDKEH
HakaHyHe YBELOMHTb 00 3TOM samecTuTens aupexropa no YBP.

6. JleiicTBHS 3aMeCTHTEJIH AMpeKTOopa 1o YBP u nopsiioK onJiaThl
3aMelEHHbIX YPOKOB
6.1. OTBETCTBEHHBIH 3a 3aMCIICHHA ypOKOB 3aMeCTHTEIIb JAUpeKTopa Io YBP
IaHUpPYET 3aMeLeHust ypOKoB, BHOCHT M3MEHEHHs B PacTMCaHNe paboThI IIKOJIBL,
3HAKOMHT MEIaroroB ¢ W3MEHCHMAMH YPOKOB He MO3/(HEE 11 yacoB MpeAbIAYLIEro
JHSI IpY HAIMYUK Y HEro yH(OpMALAK O IIAHAPYEeMOM OTCYTCTBUH yUUTEI.
6.2. 3a YpOKH, TPOBEICHHBIC B mopsiaKe 3amemenus, BO Bcex Ciy4asx
[POU3BOJUTCS T104ACOBAs onnara B mpexenax (oHIA 3apabOTHON TIATHL
IIKOJIBI.
6.3. TTouacosasi omjara Tpyaa pUMeHsIeTCs TPy OriaTe sa yachl, JaHHBIC B
nopsijike 3aMelleHns OTCYTCTBYIOIIUX MO Goye3Hd W ApyruM MNpuirHaM
yuuTeNel, POIoKABIIEro0c He CBBILIE JIBYX MECSIEB.
6.4. Ecimm 3aMelICHUE OTCYTCTBYIOLLETO paboTHUKA nepaboTHUKOM
OCYIIECTB/IAETCS CBBIIIC JIBYX MecsilieB, Omara ero Tpyaa co AHA Havasa
jaMellieHus 3a Bce 4Yachl (haKTHUECKOH paboTBI MPOU3BOAMTCA HA o0mMx
OCHOBaHMSX C COOTBETCTBYIOMIMM yBeNMYEHHeM HX HejespHOM yueOHOH
parpy3ku. Tapubuxarus [POU3BOJUTCS B MEPUOIL € 1 centsiOps mo 1 ampens
TeKyliero yueOHoro rosa.
7. JleionpoOU3BOACTBO

71. OTBeTCTBEHHbIN 3a 3aMEILCHIA yPOKOB 3aMeCTHUTEIb AUpeKTopa Io YBP nHa
OCHOBaHMM HaJUIeXKallle o(hOpMIIEHHBIX ~JIOKyMEHTOB BHOCHUT CBeJlleHud O
MpOIyIIEHHbIX U 3aMeIIEHHBIX ypOKax B JKypHal yyéra NpOIYIIEHHBIX H
3aMeIIEHHBIX YPOKOB.

79. 3amucy B XKypHane ydera MPOIYIIEHHBIX 1 3aMEIEHHBIX YPOKOB IOJKHbI
COOTBETCTBOBAThH 3aIUCAM B Tabese y4éTa MCIOJb30BaHNA pabouero BpeMEHH 1
noncuéra 3apaboTka, MojaBacMoM B OyxranTepuio s HaupCIeHus 3apaboTHOH
nnaThl. Bo BpeMs YypoKa saMelleHuss  yduTenh  00s3aH Npou3BECTH B
KITACCHOM JKypHaJe CIeIyIolne 3alMCH:IaTa ypoKa;Tema ypoka (B COOTBETCTBUU
¢ paboueit TIpOrpaMMon y4eOHOTro Kypca);ioMaliHee 3a/1aH1e;0TMETUTD
OTCYTCTBYIOIIMX;TOCTABUTE OLIEHKK OTBEYAroIM yUCHHKaM; Ha Tojie psaioM ¢
JIOMAIITHUM 33/laHieM Harnucath CIIOBO «3aMEHa» U pacnucaThesl.

73. VYuurenp nocye MPOBEACHMS 3aMeLIeHHOro ypoka 00si3aH pacrnucarbcsi B
[McTe 3aMeHBI YPOKOB y PyKOBOIMTEIA MO.

7.4 PyKOBOAUTEIND MO d¢duxcupyer B rpaduke 3aMEHbI nary, ©®HO
POINYCTUBIIETO  YPOK, mpeaMmer,  Kiacc, pUYHHA, OUO  yuurend,
3aMEHUBILETO YPOK, MPEAMET, KOJIMYECTBO YaCOB.

HesaMellleHHbIE YPOKH  TaKKe dukcupyroTcs B orTmenbHOM rpade €
yKaszaHueM, Korja u Kak JaHHbIe yPOKHU OyIyT BOCCTAHOBJICHBI.



7.5. Pyxosomurenn MO He mno3nHee 25 ypchaa KaKHOro Mecsa 00s3aHbl
craBaTh rpaUky 3aMeHbl 3aM. IUPEKTOPY IO VYBP u BHOCUTH JaHHbIE B
«KypHal MpOIMYIIEHHbIX H 3aMELICHHBIX yPOKOBY.

7.6. 3amectutens aupekropa no YBP, OTBETCTBEHHBIH 3a BeleHHe Tabens yueTa
pabodero BpeMeHM, TFOTOBUT TpuUKa3 Ha  OIUIATy 3aMeHbl YPOKOB COTJIacHO
«KypHana 3aMeHbl MPOITYIIEHHBIX YPOKOBY. B mnpuka3 BKIHOYAIOTCS TOJBKO
peanbHO TPOBENEHHBIE YPOKHM, 3alHCAHHBIC B KJIacCHbIH KypHa1 u «KypHan
3aMeHbI POITYLLEHHBIX YPOKOBY.

8. KonTpo.ab 32 opraHusauued 3aMeHbl ypOKOB

8.1. 3amectuTens aupekropa mo YBP ocymecTBsieT KOHTPOJb 3ar0JIHEHUS
yuuTeNSIMM — TPEeMETHAKaMK KIIACCHBIX OKypHAlIOB H «XypHana 3aMeHBI
IPOIYILEHHBIX YPOKOBY.

8.2.CaMOBOJIbHBIH HEBBIXOJ Ha pabory 0e3 mpeldynpexueHns aaMHHUCTPALHH,
HEBBIXOJ HA 3aMelleHHe YPOKOB, CaMOBOJbHOE W3MEHEHHe PpaCIHCaHHA n
TIPOJIOJKUTENIBHOCTH  YPOKa  SIBIISICTCH rpy6eiM  HapymeHuem  IIpaBui
BHYTPEHHET0 PAacIopsiiKa U MOMIEKUT TUCLUTLTMHAPHOMY B3BICKAHUIO.
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