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HOJIOKEHHUE
0 padoTe C NepPCOHAJTbHBIMU JAHHBIMU PA0OOTHUKOB

1. O0mme MoJI0KeHUS

1.1. Hacrosimee Ilonoxenue no o00paOOTKEe MEpPCOHAIBHBIX JaHHBIX (Jajee -
[Tonoxxenue) Opranuzanuu pa3pabOTaHO B COOTBETCTBUU C TpPyJOBBIM KOJEKCOM
Poccuniickont ®enepaumu, Koncturynmen Poccniickon ®enepanmu, ['pakmaHckum
kojgekcoM Poccuiickoit ®@enepauuu, dPenepanbHbiM 3akoHOM «O0 wuHboOpMaImH,
MH()OPMAIMOHHBIX TEXHOJIOTHX U O 3a1uTe HHPpopManum», denepaibHbIM 3aKOHOM «O
MEPCOHANIBHBIX  JIaHHBIX», [IpaBunamMu  BHYTPEHHETO TPYAOBOIO  pacmopsjika
Opranuzanuu.

1.2.  Uens pa3zpabotku [lonoxenus- onpeaeneHre nopsaka oopadoTKu NepCcoHaTbHBIX
JaHHBIX pa0OTHUKOB OpraHuzalii M HMHBIX CYOBEKTOB IEPCOHANBHBIX JaHHBIX,
NIEPCOHANbHBIE JaHHBIE KOTOPBIX MOAJEXKAT 00pabOTKe, HA OCHOBAaHUM MOJIHOMOYUMN
omepaTopa; oOecleueHHe 3allUThl MpPaB M CBOOOJ YelOBEKa W TIpakJaHWHA, B T.4.
pabotHuka OpraHu3ainuu, Npu 0OpabOTKE €ro MepCOHAIbHBIX JaHHBIX, B TOM YHUCIE
3aIIMUTHI IPAB HA HENPUKOCHOBEHHOCTh YAaCTHOM KU3HU, TUYHYIO U CEMEHHYIO TalHy, a
TaK)K€ YCTAaHOBJICHHE OTBETCTBEHHOCTH JOJKHOCTHBIX JIML, WMEIOIIUX JOCTyH K
MEPCOHAJIbHBIM JTAaHHBIM, 32 HEBBINOJIHEHUE TPEOOBAHUI HOPM, PETYIHPYIOLIUX
00pabOoTKy U 3aIUTY MEPCOHATBHBIX TaHHBIX.

1.3. ITopsimok BBOAA B AciicTBHE M n3MeHeHUs [TomoxeHusl.

1.3.1. Hacrosimee IlonoxeHnue BCTymaeT B CHIIy C MOMEHTa €ro YTBEP)KICHUS
aupekropoM OpraHuzalumyd M JEUCTBYeT OECCpPOYHO, JI0 3aMEHbl €ro HOBBIM
[Tonmoxennem.

1.3.2. Bce nsmenenus B [lookeHne BHOCSATCS MPUKA30M.

1.4. Bce pabGotHukm OpraHu3aliud JOJDKHBI OBITh O3HAKOMJICHBI C HACTOSIIIHM
ITonoxxeHneM oz poCIuch.

1.5. PexxuM KOH(pHMIEHIIMAIBEHOCTH TEPCOHATBHBIX JAHHBIX CHHUMAETCA B CIydasX UX
00€3JIMYMBAHMS M MO HUCTEYEHUU 75 JET CpoKa MX XPAHEHMs, WM MPOJJIEBAETCAd Ha
OCHOBAHWM 3aKJIIOUEHHSI OSKCHEepTHOM Komuccun OpraHuzaluu, €cild HWHOEe He
ONPENETIEHO 3aKOHOM.

Il. OcHOBHBIE NOHATHS U COCTAB MEPCOHAIBHBIX JaHHBIX paﬁoTHI/IKOB

2.1. Jlns ueneir Hacrtosimiero IlojokeHUS HCHOJIB3YIOTCS CIAEAYIONMEe OCHOBHBIE
MOHATHUS:



- TEpCOHAIbHBIE JaHHbIE paOOTHHUKA - Jr00as HWHQOpMaIMs, OTHOCSIIAsICA K
OTIPEICICHHOMY WJIH OIpeeIsieMOMY Ha OCHOBAaHUH TaKoW HH(POpMaIiu paOOTHUKY, B
TOM YHCJIe €ro paMuins, UMs, OTYECTBO, IO/, MECAII, JaTa U MECTO POXKICHUSI, aapec,
CEeMEIHOe, CcoIMalbHOEe, HMYIIECTBEHHOE IIOJIOKEeHHE, oOpa3oBaHue, mpodeccus,
JIOXOJIbI, Apyras WH(popMalusi, Heo0xoaumasi padoTOIaTeNI0 B CBSI3M C TPY/IOBBIMU
OTHOIIICHUSIMH;

- o0paboTKa TIEPCOHAIBHBIX JAHHBIX - COOp, CHCTeMaTH3alus, HaKOILJIEHUE,
XpaHeHue, yrouHeHrue (0OHOBJIEHHUE, U3MEHEHHUE), UCIIOIb30BaHNE, PACIPOCTPAHECHUE
(B TOoM umcie mepenada), oOe3TMUMBAaHHE, OJIOKMPOBAHUE, YHHUYTOKCHHE
NEePCOHAIBHBIX JAHHBIX paOOTHUKOB OpraHu3aiuy;

- KOH(UACHITMATHHOCTh MEPCOHATBHBIX AaHHBIX - 00S3aTEIbHOE IS COOJFOACHUS
HA3HAYCHHOT'O OTBETCTBEHHOTO JIMIIA, TTOJYIUBIIIETO JOCTYH K IEPCOHATBLHBIM JTAHHBIM
pabOTHUKOB, TPEOOBAaHKE HE JOMMYCKATh UX PACIIPOCTpaHCHUS 0e3 coryiacus pabOTHUKA
WJIM MHOT'O 3aKOHHOT'O OCHOBAHMUS,

- pacmpocTpaHeHHE MePCOHANTBHBIX JaHHBIX - JICUCTBUS, HAIIPaBJICHHBIC HA TIepeaady
MEPCOHANBHBIX JaHHBIX PAOOTHUKOB OMpEACICHHOMY Kpyry Jjwi (mepemada
MEPCOHANBHBIX JaHHBIX) WJIM Ha O3HAKOMJICHHE C TIEPCOHAIBHBIMUA JTAHHBIMU
HEOTPAHWYCHHOTO KpyTa JIUIl, B TOM YHCJIe OOHApOIOBaHWE MEPCOHATLHBIX JTaHHBIX
pabOTHUKOB B CpeIcTBax  MacCOBOM uHOpMaITK,  pa3MEIICHHE B
MH()OPMAITMOHHO-TEJICKOMMYHUKAIIMOHHBIX CETSAX WM TPEIOCTaBICHUE TOCTyIa K
MePCOHATIBLHBIM JAHHBIM PAOOTHUKOB KAaKUM-JIMOO UHBIM CIIOCOOOM;

WCIIOJIb30BaHWE  TEPCOHANBHBIX  JAaHHBIX - JACHCTBUA  (omepamuu) C
MepCOHATBLHBIMI JAHHBIMU, COBEpIIaeMble JOJDKHOCTHBIM JHUIIOM OpraHusanuu B
LENIX TPUHATUS PCEIICHWH WM COBEPIICHUS HWHBIX JEUCTBUM, IOPOKIAIOIINX
IOPUJIMYECKHE TIOCNICACTBUS B OTHOIICHUHM PAOOTHUKOB JHOO HWHBIM 00pa3om
3aTparvBarolnX WX IpaBa U CBOOO I MIIM MpaBa U CBOOOIBI APYTHUX JIUII;

- OJIOKMpOBaHHE TEPCOHAIBHBIX JIAHHBIX - BPEMEHHOE MpeKpalieHue coopa,
CHUCTEMAaTHU3allNi, HAKOIJICHUS, WCIOJIb30BaHMS, PACIPOCTPAHSCHUS] TIEPCOHAIBHBIX
JTAHHBIX paOOTHHUKOB, B TOM YHCJIC MX IepeIavuH;
- YHHMYTOXXEHHE TIEPCOHAIBHBIX JAHHBIX- JICHCTBHS, B pe3yJbTaTe KOTOPBIX
HEBO3MO>XHO BOCCTAaHOBHUTD COJICp)KaHHE MEPCOHATBHBIX JaHHBIX B HH(POPMAITMOHHOM
CHUCTEME IIEPCOHAJIBHBIX JIAHHBIX PAOOTHHKOB WM B pPe3yjibTaTe KOTOPBIX
YHUYTOXKAIOTCSI MaTepUaIbHbIE HOCUTEIN TICPCOHAIBHBIX JAHHBIX PAOOTHUKOB;

00e3IMYMBaHNE TIEPCOHAIBHBIX JaHHBIX - JCHCTBUS, B peE3yJbTaTe KOTOPBIX
HEBO3MOXXHO OIPEJCTUTh MPHUHAIICKHOCTh MEPCOHAIBHBIX JAaHHBIX KOHKPETHOMY
pabOTHUKY;

00IIIeIOCTYIHBIE TICPCOHANBHBIC JIAaHHBIC - TIEPCOHAIBHBIC JIAaHHBIC, JOCTYII
HEOTPAHWYEHHOTO KpYTa JIMI] K KOTOPBIM MPEIOCTABIIEH C COTiacusi pabOTHUKA WK Ha
KOTOpPbIE B COOTBETCTBHHM C (eAcpalbHBIMH 3aKOHAMHU HE PacIpOCTPaHSISTCS

TpeboBaHue COOMOACHUS KOH(DUICHITUATEHOCTH.
- uHpopManus- CBeACHUS (COOOIIEHUS, JaHHBIE) HE3aBHUCHUMO OT (OPMBI HUX
MPE/ICTABIICHUS.

JTOKYMEHTUPOBaHHAsI MH(POpMAIUs - 3apUKCHpOBaHHAS HAa MaTepUATLHOM HOCUTEIIC
MyTeM JTOKYMEHTHPOBaHUS WH(DOpMAITUs ¢ PEKBU3UTAMH,



MO3BOJISIIOLIMMU ONPEETUTh TaKy0 HH()OPMAIUIO UK €€ MaTepUalbHbIi HOCUTEb.
2.2. B coctaB nepcoHanbHBIX JaHHBIX PAOOTHUKOB OpraHu3anuu BXOISAT IOKYMEHTHI,
cojepkalie MH(POpMAIUI0O O MACTOPTHBIX JAHHBIX, OOpa30BaHUM, OTHOIIEHUU K
BOMHCKON O0OS3aHHOCTH, CEMEHWHOM IIOJIOKEHUHU, MECTE >KUTEIbCTBA, COCTOSIHUU
3JI0POBBS, a TAKXKE O MPEABLIYIINX MECTaX UX pabOTHI.

2.3. Kowmrmiekc TOKYMEHTOB, COIMPOBOXKIAIOUIUN Tporiecc O(OPMIICHHUS TPYIOBBIX
OTHOIIEHUH paboTHHKa B OpraHu3aiyy Mpy ero nprueMe, NepeBojie U YBOJIbHECHUH.
2.3.1. Undopmanus, npeacrapisemMas paOOTHUKOM MpPU MOCTYIUIEHUH Ha padoTy B
Opranu3zanuio, 10JDKHA UMETh TOKyMEHTaIbHYI0 Gopmy. [Ipu 3akmoueHnn Tpy10Boro
JIOTOBOpPA B COOTBETCTBUU CO CT. 65 TpynoBoro kojekca Poccuiickoit denepanuu JIuiio,
MOCTYyTIAI0IIee Ha paboTy, MPeAbIBIsSET pad0OTOIATENIO:

- TACMOPT WU MHOU TIOKYMEHT, YIOCTOBEPSIOIIHNI JINYHOCTD;

- TPYAOBYIO KHIKKY, 32 HCKIIOYEHHEM CJIy4yaeB, KOrja TpPYJIOBOH JIOrOBOP
3aKJII0YAETCS BIEPBbIE WM Pa0OTHUK TOCTyHmaeT Ha pabdoTy Ha YCIOBHSIX
COBMECTUTENBCTBA, JTUOO TPYyAOBasi KHUXKKAa y paOOTHHKA OTCYTCTBYET B CBSI3U C €€
yTpaTOM WIH MO APYTUM NPUINHAM;

- CTPaxoBOE CBHUJIETEIHCTBO TOCYIAPCTBEHHOT'O IEHCHOHHOTO CTPaXOBaHUS;

- JIOKyMEHTBl BOMHCKOTO Yyd4eTa - JJI1 BOEHHOOOSI3aHHBIX M JIHI[, TOJJIeKaIINX
BOMHCKOMY yYeTYy;

- JOKyMeHT 00 00pa3oBaHWU, O KBATU(PUKAIIUU WA HATHYUH CTICIUATIBHBIX 3HAHUH -
IpHU TOCTYIJICHUH Ha PaloTy, TPpeOYyIOIIYIO CIIeNUaTbHBIX 3HAHUN WM CIeNUaIbHOU
MOJITOTOBKH;

- cBuaeTenbcTBO 0 mpucBoeHnn MHH (npu ero Hanuuuu y paboTHUKA).

2.3.2. llpu odopmiennu pabotHuka B Opranuzaiuio pabOTHUKOM OTHeja KaJpoB
3anonHsieTcss yHubunupoBanHas ¢opma T-2 «JIluynas kaprouka paOOTHHKa», B
KOTOPOM OTpa)karoTcs CIAEAYIOIINE aHKETHbIE U Ouorpaduyeckre JaHHbIE paOOTHHKA!

- obmme cBexeHuss (®.M.O. paboTHHMKA, JaTra pPOXKIACHUS, MECTO POXKICHUS,
TPpaXIAHCTBO, oOpa3oBaHue, mnpodeccus, cTax paboThl, COCTOSHHE B Opake,
MAaCMOPTHHIE TAHHbIE);

- CBEJICHUSA O BOMHCKOM Yy4YETe;

- JIaHHBIE O MpUEMe Ha padoTy;

B nanpHenmeM B TMYHYIO KAPTOUYKY BHOCSTCS:

- CBEJICHHUSA O MEPEBO/IaX Ha APYTYIO paboTy;

- CBeEJICHUS 00 aTTeCTaIuH;

- CBEJICHUS O TMOBBIIIICHUH KBATU(DUKAIUY;

- CBEJICHHUS O MPO(EeCcCCHOHANTBHON MEPENOIrOTOBKE;

- CBeJeHUs 0 Harpaaax (TOOUIPEHHSX ), TOUYETHBIX 3BAHUSX;

- CBeICHMS 00 OTIMYCKaX;

- CBEJICHUS O COIMAJIbHBIX TapaHTHSX;

- CBEICHMSI O MECTE KHUTEJIbCTBA U KOHTAKTHBIX TeJIePOHAX.

2.3.3. B otnmene xaapoB OpraHu3aiiuu CO3MAOTCS M XPAHATCS CIEIYIONIUE TPYIIIIbI
JOKYMEHTOB, CO/Iep Kalllie JaHHbIe O paDOTHHUKAX B €AMHUYHOM WJIM CBOJHOM BHUJIE:
2.3.3.1. JlokyMeHTHI, coAepIKaIlie MepCcoHATbHbIC JaHHBIE PAOOTHUKOB (KOMILIEKCHI
JOKYMEHTOB, COMPOBOXKIAIOIINE Mpouecc ohOpMIICHUS TPYIOBBIX OTHOLICHUH MpH
npreMe Ha paboTy, epeBoie, YBOJIbHEHUN; KOMIUIEKC MaTepHalIOB



M0 aHKETHPOBAHHIO, TECTUPOBAHMIO; NIPOBEJACHUIO COOECEIOBaHUN C KaHIUAATOM Ha
JOJHKHOCTh; TIOJUTMHHUKH W KOMHUU TMPHUKA30B MO JIMYHOMY COCTaBYy; JIMYHBIC Jlela U
TPYIOBBIE KHIDKKH PAaOOTHUKOB; J€JIa, COJIEPIKaIe OCHOBAHMSI K MIPUKA3Y 0 TUIHOMY
COCTaBy; JieJa, COJIepKallie MaTepHhaibl aTTeCTallud pPaOOTHUKOB; CITyKeOHBIX
paccieoBaHu;  CIPaBOYHO-UH(POPMAIIMOHHBIM OaHK JaHHBIX 1O MEpPCOHATY
(KapTOTEKH, J>KypHAJbl); TO/JIMHHAUKA ¥ KOMHH OTYECTHBIX, AHATUTUYCCKUX W
CIIPaBOYHBIX MaTEPHAIIOB, MEepeAaBaeMbIX pyKOBOACTBY OpraHu3aiiu, pyKOBOIUTEISIM
CTPYKTYPHBIX TOApA3/ICICHN; KOIMMH OTYETOB, HAMPABIIEMBIX B TOCYIapCTBEHHBIC
OpraHbl CTATUCTUKH, HAJIOTOBHIC HWHCICKIIUU, BBHIMICCTOAININE OpPTaHbl YIPABICHUS U
ApyTHE YUPESKICHUN).

2.3.3.2. JIokyMeHTalusl 10 OpraHu3aldd pabdoThl CTPYKTYPHBIX TMOJApa3AcICHUI
(TIOJI0KEHMS O CTPYKTYPHBIX TIOIpa3AeICHUsX, JODKHOCTHBIE HHCTPYKIIMHA PA0OTHUKOB,
NpUKa3bl, PACHOPSIKEHUs, yKa3aHUs pykoBojcTBa OpraHuzanuu); IOKYMEHTHI IO
TUTAHWPOBAHUIO, YUYETy, aHAIM3y W OTYETHOCTH B dYacTH pabOThl C IEpPCOHAIOM
Oprann3zanum.

I11. Coop, 00paboTka U 3alIUTA NEPCOHATIBLHBIX JAHHBIX

3.1. Topsaok moxy4eHusl MepCOHAIbHBIX TaHHBIX.

3.1.1. Bce nepconanbHble JaHHBIE paboTHHKAa OpraHu3aiiy ClIeayeT MoaydaTh y HETO
camoro. Ecnu mnepcoHanbHble JaHHbIE PAOOTHMKA BO3MOXKHO MOJIYYUTb TOJIBKO Y
TPETbE CTOPOHBI, TO PAOOTHUK JOJKEH OBITh YBEJAOMJIEH 00 3TOM 3apaHee M OT HETro
JOJDKHO OBITh IMOJIy4EHO NMHUCbMEHHOE corjiacue. JlOKHOCTHOE JIMLO paboTojaTenis
JOJHKHO COOOIINUTH pabOTHUKY OpraHuzaluu o LesX, IPeanojaraéMblX HICTOYHUKAX U
CHoco0ax IMOJIyuYeHHUsl NMEPCOHAJbHBIX JAHHBIX, @ TAKXKE O XapaKTepe MOJJIeKalIX
MOJIyYEHUIO TMEPCOHAIBbHBIX JaHHBIX W TIOCIEACTBUSX OTKa3a pabOTHUKA JaTh
MUCBMEHHOE COorjlacue Ha UX MOJyuyeHHe.

3.1.2. PaboronaTenp HE UMEET IIpaBa MoIy4aTh 1 00pabaThIBaTh EPCOHANLHBIE JAHHBIC
pabotHuka OpraHuzalud O €ro pacoBOM, HalMOHAJIBLHOW TNPUHAAIEKHOCTH,
MOJIMTUYECKUX B3MVIAJAX, PEIUTHO3HBIX WU (PUIOCO(CKUX YOEKIEHUSIX, COCTOSHUU
3JI0pOBbsl, HHTUMHOM >KM3HU. B cilydasx, HEMoCpeACTBEHHO CBSI3aHHBIX C BOIPOCAMHU
TPYAOBBIX OTHOUIEHUW, B cOOTBETCTBUM cO cT. 24 Konctutynuu Pocculickoii
®denepanuu padboToaaTe b BIIPaBe MOJydaTh U 00padaThIBATh JaHHBIC O YACTHOU KU3HU
pabOTHHKA TOJBKO C €r0 MUCbMEHHOI'O COTJIACHSI.

O6paboTka yka3aHHBIX NMEPCOHAJIBHBIX JAHHBIX PAOOTHUKOB paboTOAATEIEM BO3MOMKHA
TOJIBKO C MX corjiacusi 100 0e3 UX coryiacusi B CIEIYIONIUX CIydasx:

- TIEpCOHAJIbHBIEC JaHHBIE SBISIOTCS OOIIEIOCTYTHBIMH;

- TEpCOHAJIbHBIE JAaHHBIE OTHOCSITCS K COCTOSIHUIO 3J0POBbs pa0OTHUKA U UX 00paboTKa
HeoOXoauMa ISl 3aIIUTBI €ro JKU3HH, 3JI0pPOBbS WJIM HWHBIX JKU3HEHHO Ba)KHBIX
WHTEPECOB JTNOO0 KU3HHU, 3T0POBbsI MJIH UHBIX )KU3HEHHO BAKHBIX HHTEPECOB IPYTUX JIHII
Y TIOJIyYE€HHE COTIachsi paOOTHHKA HEBO3MOXKHO;

- Mo TpeOOBaHWIO TOJTHOMOYHBIX TOCYJapCTBEHHBIX OpPraHOB B  CIIy4YasX,
MPEeyCMOTPEHHBIX (peeparbHBIM 3aKOHOM.

3.1.3. Paborogarensb BripaBe 00pabaThiBaTh NEPCOHANBHBIE JaHHBIE PAOOTHUKOB TOJIHKO
C UX TUCbMEHHOI'O COTJIacHsl.

3.1.4. TluceMeHHoOe coriacue pabOTHHKA Ha 00pabOTKY CBOMX MEPCOHATBHBIX JTAHHBIX
JOJIKHO BKJIIOYATh B CEOs:



- (amwminio, UMs, OTYECTBO, aApec CyOBEKTa NEPCOHAIBHBIX JaHHBIX, HOMEP OCHOBHOI'O
JOKYMEHTa, YJOCTOBEPSIIOUIEr0 €ro JUYHOCTh, CBEIAEHHUS O JaTe€ BBbIJAYM YKAa3aHHOIO
JOKYMEHTA 1 BBIJABIIEM €r0 OpraHe;

- HauMEHOBaHUE ((haMUIUIO, UMsI, OTYECTBO) U A/IPEC ONEPATOPA, OTYUAIOLIETO COIIacue
CyOBEKTa EPCOHATIBHBIX JIaHHBIX;

- 11e7b 00paOOTKHU MEePCOHANBHBIX TAHHBIX;

- TEpEeYeHb MEPCOHATBHBIX JaHHBIX, HA 00pabOTKY KOTOPBIX JAETCs COrjlacue CyOBheKTa
MIEPCOHAIILHBIX JTAHHBIX;

- TepeyeHb JCHUCTBUN C TMEPCOHAIBHBIMHU JIAHHBIMU, HA COBEPIIEHHUE KOTOPBIX [aeTcs
coriacue, oOIIee OMUCAaHHE HCIOJNb3YyEeMbIX OMEepaTopoM crmoco0oB  00pabOTKU
MIEPCOHAIIBHBIX JTAHHBIX;

- CpOK, B T€YEHHE KOTOPOTO JICUCTBYET COTTIACHUE, a TAKXKE MOPSIOK €ro OT3hIBA.

3.1.5. Cornacue paboTHHKA HE TPEOYETCS B CICAYIONINX CITydasX:

1) o0paboTka epCcOHAIBHBIX JJAHHBIX OCYIIECTBIISICTCS Ha OCHOBAaHUU TpyI0BOr0 KOJIeKca
P® wnu uHoro emepanbHOro 3aKk0Ha, YCTAHABIMBAIONIETO €€ 11€Jh, YCIOBUS MOIYYCHUS
MIEPCOHANIBHBIX JIAHHBIX U KPYT CYOBEKTOB, TIEPCOHAILHBIC TaHHBIE KOTOPBIX IMOIJICKAT
00paboTKe, a TaKKe ONMPEIEIAIONIEr0 MOTHOMOYUS pab0TOIATENIS;

2) 00paboTKa MEepCOHAIBHBIX JAHHBIX OCYIICCTBISCTCS B IEJSX HCIIOJHEHUS TPYIOBOTO
JOTOBOPA;

3) 00paboTKa MEepPCOHATBHBIX JAHHBIX OCYIIECTBIISICTCS IS CTATUCTHUSCKHUX HMJIU HHBIX
HAyYHBIX IeJIeH TTPH YCIOBUH 00s3aTEIIPHOTO 00C3THIMBAHUS TIEPCOHABHBIX JTaHHBIX;

4) 00paboTKa MEepPCOHAIBHBIX JAaHHBIX HEOOXOJMMA JIJIS 3allUThl JKU3HU, 37A0POBbS WU
MHBIX JKU3HEHHO BAXKHBIX MHTEPECOB paOOTHWKA, €CIU TIOJIYYCHHE €ro Corjacus
HEBO3MOKHO.

3.2. Tlopsimok 0OpabOTKH, epeau U XpaHSHUS IEPCOHATBHBIX JaHHBIX.

3.2.1. Pa6otHuk OpraHuzaiuy NpelocTaBiIseT pabOTHUKY OTea KaapoB OpraHuzaiuu
JI0CTOBEpHBIE cBefieHUsT 0 cebe. PaboTHuk oraena kaapoB OpraHuzanuud MPOBEPSET
JIOCTOBEPHOCTh ~ CBEACHHWI, CBEpsisi JIaHHbIEC, TNPEIOCTaBICHHbIE PAOOTHUKOM, C
UMEIOIIUMHUCS Y paOOTHHKA IOKYMEHTaAMHU.

3.2.2. B coorBercTtBum co cT. 86, 111. 14 TK P® B nensax obecrnedeHus mpaB U CBOOO
YeJioBeKa U TpaxKAaHWHA TeHepalbHbl nupekrtop Opranuzaruu (PaGoTtomarens) u ero
MIPEACTABUTENN TIPU 00pabOTKE MEPCOHANBHBIX JAHHBIX PaOOTHUKA JOJKHBI COOJIOIAThH
cienyromue ooime TpeOOBaHUS:

3.2.2.1. O0paboTka MepCOHANBHBIX JTAHHBIX MOKET OCYIIECTBIIATHCS WCKITIOUUTEIHHO B
nesx oOecredeHus: COOJNIO/IEHUs 3aKOHOB W WHBIX HOPMATHBHBIX IPABOBBIX aKTOB,
COJICUCTBUSI pabOTHHKAM B TPYIOYCTPOMCTBE, OOYYEHHUU M MPOABUKEHUU TO CIyXOe,
oOecrieueHns JUYHOW OE30MaCHOCTH PAOOTHHKOB, KOHTPOJS KOJMYECTBA U KadyecTBa
BBITIOJTHSIEMOM PabOThI 1 00ECTICYCHHS] COXPAHHOCTHA UMYIIIECTRA.

3.2.2.2. Tlpu ompeneneHnn odbeMa W COAEpKaHUsI, 00pabaTHIBAEMBIX MEPCOHATBHBIX
naHHeix PabGoTomatens momkeH  pykoBojacTBoBaThes Kouctutymumenn  Poccuiickoi
®enepanuu, TpynoBeiMm komekcoMm Poccuiickoit deneparu 1 UHBIMU (heiepabHBIMU
3aKOHaMH.

3.2.2.3. Ilpu npuHATUM pellIEHUH, 3aTparuBaroluX HHTepeckl paboTHHKa, PaboTonarens
HE UMEET IIpaBa OCHOBHIBATHCS HA MEPCOHAIBHBIX JTAHHBIX



paboOTHHMKA, TMOJYYCHHBIX HCKIIOUMTEIBHO B pE3yJabTaTeé HX aBTOMATU3UPOBAHHON
00pabOTKH WK DIIEKTPOHHOTO TIOTyUEHUSI.

3.2.2.4. 3amura TIepCOHATBHBIX JIAHHBIX PpaOOTHHKA OT HEMPABOMEPHOTO  HX
UCTIONB30BaHUSl WM yTpaThl obOecreunBaeTcsi PaboromareneM 3a cUeT €ro CpeicTB B
TIOPsIZIKE, YCTAaHOBIIEHHOM (peiepaibHbIM 3aKOHOM,.

3.2.2.5. PabOTHHKY W WX TPEACTABUTENN JODKHBI OBITh O3HAKOMIICHBI MO PACIIUCKY C
nokyMmeHTamu OpraHuzaiiy, yCTaHABIMBAIOUIMMH MOPAIOK OOpaOOTKH MEpCOHATbHBIX
JaHHBIX PaOOTHUKOB, a TAKXKe 00 MX MpaBax M 00s3aHHOCTAX B 3TOM 00IacTu.

3.2.2.6. Bo Bcex cinyyasix oTka3 pabOTHHKA OT CBOMX IPaB HAa COXPAaHEHHE U 3alTUTY TalHBI
HE/ICCTBUTEIICH.

IV. Ilepenauya u XxpaHeHHe MEePCOHATBHBIX JAHHBIX

4.1. Ilpu nepenaue nepcoHaIbHBIX JaHHBIX paboTHUKA PaboTomaTens JODKEH COOI01aTh
cienyrone TpeOoBaHus:

4.1.1. He coobmare ImepcoHadbHBIC JIaHHBIE paOOTHHUKA TPETbeH CTOpPOHE Oe3
MMCbMEHHOTO COTJIacusl pabOTHHUKA, 32 UCKIIIOYEHHEM CIIy4aeB, KOTJa 3TO HEOOXOJIUMO B
HEeJAX MPEAYNPEXKACHUST YTPO3bl KU3HU W 3J0pPOBbIO PAaOOTHHKA, a TaKXKe B CIydasx,
YCTaHOBJICHHBIX (pe/IepaIbHBIM 3aKOHOM.

4.1.2. He coobmiath nepcoHaabHbIe JTaHHbIE PaOOTHHKA B KOMMEpPUYECKUX ILEsX 0e3 ero
nucbMeHHOro corjacusi. OOpaboTka MEPCOHAIBHBIX JAaHHBIX PAOOTHUKOB B IIEJIAX
MIPOJIBIKCHUSI TOBAPOB, padOT, YCIYT HAa PHIHKE ITyTEM OCYIIIECTBICHUS TTPSIMBIX KOHTAKTOB
C MOTECHIUAILHBIM TIOTPEOUTENIEM C TIOMOIIBI0 CPEACTB CBS3H JIOMYCKAETCS TOJIBKO C €T0
MIPEABAPHUTEIHHOTO COTIIACHS.

4.1.3. TlpegynpenuTs JHII, MOJXYYUBIIUX TEPCOHATBHBIC NTaHHBIE PAOOTHHUKA, O TOM, YTO
9TH JaHHBIC MOTYT OBITh WCITOH30BAHBI JIUIIE B MEJAX, I KOTOPBIX OHU COOOIICHBI, U
TpebOBaTh OT ATHUX JIMI[ TOATBEPXKICHHUS TOTO, YTO ATO MPaBHIO cOONMIOAeHO. Jlnia,
MOJIYYMBIITUE TIEPCOHANIBHBIE JaHHBIE paOOTHWKA, OO0S3aHBI COOJIONATH  PEKUM
cekpeTHocTH (KoH(puIeHManbHoCcTH). JlanHoe IlonoxkeHue He pacmpocTpaHsieTcss Ha
OOMEH TIEPCOHATBHBIMH  JAaHHBIMH PAOOTHUKOB B  TIOPSAJKE, YCTAaHOBICHHOM
(dhenepanbHBIMU 3aKOHAMH.

4.1.4. OcymiecTBiATh MNepefayy TMEepCOHANbHBIX JAaHHBIX pAaOOTHUKOB B Mpefenax
OpraHu3zanuu B COOTBETCTBUHU C HACTOSAIINUM [lonoxeHnem.

4.1.5. Pazpemath MOCTYN K MEPCOHAIBHBIM JaHHBIM PAOOTHUKOB TOJIBKO CHEIHAIBHO
YIOJHOMOYEHHBIM JIMIIAM, TP 3TOM YyKa3aHHbIE JIUIA JOJKHBI UMETh MPaBO MOJIy4YaTh
TOJIbKO T€ TMEPCOHAJIbHBIE JaHHbIE Pa0OTHUKA, KOTOPbIe HEOOXOMUMBI JJI BBITIOJHEHUS
KOHKPETHON (hYHKIIMH.

4.1.6. He 3ampammBare wuWHGOpPMAIIMIO O COCTOSHMHM 3JI0POBbSi pabOTHHKA, 3a
MCKIIFOUCHHUEM TEX CBEJICHUI, KOTOPHIE OTHOCSTCS K BOIIPOCY O BO3MOKHOCTH BBITTOTHEHUS
PaOOTHUKOM TPYIOBOM (HYHKIIHH.

4.1.7. TlepenaBaTh MepCcOHAIBbHBIC TAHHBIE PAOOTHHUKA MPEACTABUTEISIM PAOOTHUKOB B
MOPSJIKE, YCTAaHOBIEHHOM TpynoBeIM KojekcoM Poccutickon ®denepanuu, 1 OrpaHUYNBaTh
9Ty HWHGOPMAIHMIO TOJHKO TEMHU TEPCOHATBHBIMUA JIAHHBIMH pAa0OTHHKA, KOTOPHIE

HEOOXOMMBI TSI BBIMTOJTHEHUS YKA3aHHBIMU MTPEACTABUTEISIMHU MX (DYHKITHH.
4.2. XpaHEeHHE U HUCTIOIH30BaHUE TTEPCOHANIBHBIX JIAHHBIX PAOOTHUKOB:



4.2.1. TlepcoHanbHble JaHHBIE PAOOTHUKOB 00paOATBIBAIOTCS M XpaHATCS B OTAENE
KaJIpOB.

4.2.2. llepcoHanbHble JIaHHBIE PAOOTHUKOB MOTYT OBITh IOJYYEHBI, MPOXOJUTH
JanbHEHIIyo 00paboTKy U MepeaaBaThCs Ha XpaHEHUE KaK Ha OyMa)KHBIX HOCUTEISAX, TaK
U B AJICKTPOHHOM BHJIE€ - JIOKAJbHOW KOMIBIOTEPHON CETH U KOMIIBIOTEPHOU IMporpamme
«1C: 3aprunara u Kagpbi».

4.3. Tlpu nomyuyeHUH NEPCOHATBHBIX IAHHBIX HE OT paOOTHUKA (32 UCKIIIOYEHUEM CITy4YaeB,
€ClId TEepPCOHANbHBIC JaHHbIE ObUIM TMPEJOCTaBICHBl PabOTOAATENI0 HA OCHOBAaHHUH
denepanbHOrO 3aKOHA WM €CIM MEPCOHAIBHBIC JaHHBIC SIBISIOTCS OOIIETOCTYITHBIMH)
paboTofaTenpb 10 Hadana 00pabOTKH TaKUX MEPCOHATBHBIX JAHHBIX 0053aH MPEI0CTaBUTh
pabOTHHUKY CIEAYIOUTYI0 HH(POPMAIIHIO:

- HauMeHoBaHuE ((paMuiIMs, UMs, OTYECTBO) U aJPEC ONEPATOpPa UIH €ro MPEICTABUTEIIS;
- 1eJb 00pabOTKH MEePCOHATBHBIX JAHHBIX U €€ IPABOBOE OCHOBAHMUE;

- TIpeJIoJiaraeMbI€ MOJIb30BaATEIN MEPCOHATBHBIX JAHHBIX;

- yCTaHOBJIEHHBbIE HacTosMM DenepaabHBIM 3aKOHOM TpaBa CyOBEKTa MEPCOHATBHBIX
JTaHHBIX.

V. JocTyn K NepCOHAJbLHBIM JaHHBIM PA0OTHUKOB

5.1. IIpaBo gocTyna K NepcOHaIbHBIM JaHHBIM PAOOTHUKOB UMEIOT:

- nupexrop OpraHuzanuy;

- CIIELMAIINCT 10 KaJAPOBOMY JI€JIONPOU3BOJICTBY;

- COTPYIHUKH OyXTalTepUU;

- 3aMeCcTUTENu aupekTopa no YBP;

-3aBEYIOLINI XO3SMCTBOM.

5.2. Pabornuk OpraHuzainuu UMEET MPaBo:

5.2.1. TlomyyaTh AOCTYH K CBOMM TEPCOHAJIBHBIM JIaHHBIM M O3HAKOMJICHHE C HUMH,
BKJIOYasi MpaBO Ha O€3BO3ME3THOE MOJIyueHHE KONHMM Jr000M 3amucu, colepkauieit
MEPCOHAJIbHBIE TaHHbIE PA0OTHHUKA.

5.2.2. TpeboBathb oT Paboronmarenst yTOYHEHHS, WCKIIOYCHUS WJIA HCIPABICHUS
HETOJIHBIX, HEBEPHBIX, YCTAPEBIIUX, HEAOCTOBEPHBIX, HE3aKOHHO TMOJYYEHHBIX WM HE
ABJISIFOUIMX HEOOXOAUMBIMU 117151 PaboTonaTesns nepcoHanbHbIX JaHHBIX.

5.2.3. Tlomyuats ot PaboTomarens

- CBEJCHMS O JHIaX, KOTOPhIE UMEIOT JOCTYI K MEePCOHAIbHBIM JAHHBIM WA KOTOPBIM
MOKET OBbITh MPETOCTABIECH TAKOW TOCTYIL;

- nepeyeHb 00pabaThIBAEMbIX IEPCOHAIBHBIX JAHHBIX U UCTOUYHUK MX MOJTYYECHUS;

- CpOKH 00pabOTKM MEPCOHANBHBIX JAHHBIX, B TOM YHCIIE CPOKH X XPaHEHHUS;

- CBEJICHHUA O TOM, KAaKHE€ HOPUAMYECKHE MOCIEACTBUS ISl CYyObEeKTa MEepCOHATbHBIX
JAHHBIX MOXKET MOBJIEYb 332 COO0M 00paboTKa ero NepCoHaNbHBIX JAHHBIX.

5.2.3. TpeboBatp u3Benienust Pabotonarenem Bcex Jull, KOTOPHIM paHee ObLTN COOOIIEHbI
HEBEpHbIE WM HEMOJHbIE IEPCOHANBHBIE TaHHBIE, 000 BCEX MPOU3BEICHHBIX B HUX
UCKJTIOYEHUSIX, UCTIPABICHUSAX WM JONOIHeHUsX. O0KanoBaTh B yIIOJTHOMOUYEHHBIN OpraH
10 3aIllUTe MpaB CyObEKTOB MEPCOHATBHBIX JAHHBIX WU B CYZACOHOM MOPsIIKe
HEeIMpaBOMEPHBIE AeHCTBUSA UK O6e3aeiicTBust PabotogaTtens mpu 06paboTKe U 3aIUTE €T0
NEPCOHANBHBIX JAaHHBIX.



5.3. KonupoBaTh U JIenaTh BHIMHCKKA MEPCOHATBHBIX JTaHHBIX PAOOTHHKA pa3perniacTcs
WCKITFOUUTENILHO B CITY’)KEOHBIX IENIIX C MUCHMEHHOTO Pa3pelieHrs] HadajdbHUKA OTAeIa
KaJIpOB.

5.4. Tlepemaua wHbOpMAIUKM TPETHEH CTOPOHE BO3MOXKHA TOJIBKO TPH MHCHMEHHOM
corjlacui paOOTHUKOB.

V1. OTBeTCTBEHHOCTH 32 HAPYLLIEHHE HOPM, PeryJupylonux o0padoTky u
3alUTY MEPCOHAIbHBIX JAHHBIX

6.1. PaGotauku OpraHuzanuy, BHHOBHBIE B HapyUICHHH HOPM, pPETYIUPYIOLIUX
nojlyueHue, o0O0pabOTKy U 3allUTy MEePCOHATBHBIX JJAHHBIX paOOTHHKA, HECYyT
JUCUUIUIMHAPHYI0  aJMUHUCTPAaTUBHYIO, TIPa)XIAHCKO-TIPABOBYID HWJIM  YTOJIOBHYIO
OTBETCTBEHHOCTh B COOTBETCTBUU C (heIepabHBIMU 3aKOHAMH.

6.2. upexkrop Opranuzanuy 3a HapylIEHHE HOPM, PETYIUPYIONINX MOIy4YeHHE,
00pabOTKy M 3alIUTy IMEPCOHANBHBIX TaHHBIX PAOOTHHMKA, HECET aJIMUHUCTPATUBHYIO
OTBETCTBEHHOCTh coriacHo cT. 5.27 u 5.39 Kogexkca 00 aIMHUHHCTPAaTUBHBIX
npaBoHapyueHusix Poccuiickoit ®denepanuu, a Takke BO3MENIAeT pPaOOTHUKY yIIepO,
NPUYMHEHHBIA ~ HENPAaBOMEPHBIM  HCIOJIB30BAHMEM  HWH(OpManuu,  coaepKamen
NIEPCOHANIbHBIEC TaHHbIE PAaOOTHHKA.



